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        Embassy of the United States of America 

Corner of United Nations and Independence 
PO Box 31617, Lusaka, Zambia 
http://zambia.usembassy.gov 

 

The U. S. Democracy and Human Rights Fund (DHRF) 
GUIDELINES  

 

Available Free of Charge 
OPEN SEASON: no deadline; applications accepted on an ongoing basis 

Please read the following guidelines before filling in the application form 

  

The U.S. Democracy and Human Rights Fund in Zambia seeks small, distinct, short-term, and high impact activities 

that promote political pluralism and human and civil rights. This program is highly competitive; grants usually range 

between $3,000 and $15,000. Activities often fall under, but are not limited to the following areas: 

 

1. Human Rights: education, human rights NGO start-ups, creative projects to improve respect/ 

reinforcement of human rights, or torture victim rehabilitation. 

2. Legal: publication, translation into minority dialects and dissemination of the constitution and other 

laws, legal education, bar and legal association start-ups, or legal aid projects. 

3. Judicial: improving the Judiciary’s efficiency, training court officials – including local or traditional 

officials –on the rule of law or the role of the Judiciary in a democracy. 

4. Legislative: improving the Legislature’s efficiency, training MPs and their staff. 

5. Civic Education: public education for independent journalists on the role of the independent media, 

technical assistance, journalist association start-ups, public awareness campaign of voting rights and/or 

the social costs of public corruption. 

6. Women’s Rights: education, counseling and legal support for the prevention of violence against women 

or female genital mutilation (female circumcision), empowerment of women (non-economic), or 

women-led NGO start-ups, increased access of women and ethnic groups to the judicial system and to 

the political processes. 

7. Children’s Rights: education, eradication of child labor, support of abuse counseling and prevention. 

8. Electoral: very limited assistance to independent electoral commissions of officials (committee 

consultation required), assistance to NGO monitoring groups. 

9. Conflict Resolution: limited to activities that promote tolerance and understanding between sectors of 

society such as ethnic or religious groups or political factions; i.e. workshops, discussion groups, 

publication of civic education material pertaining to equality of rights and responsibilities under a 

democratic system. 

 
Limitations on the use of DHRF funds are governed by U.S. Congressional legislation, USAID policy 

restrictions and the DHRF activity authorization.  Legislative restrictions on the use of DHRF funds translate 

into the following activities as ineligible for DHRF funds: 

1. Use of funds to influence the outcome of elections; 

2. Training or advice, or financial support for police, prisons, or other law enforcement forces, military or 

any program of internal intelligence or surveillance (including direct civic and human rights education); 
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3. Funding Executive Branch activities, except in the case of a recognized independent National Electoral 

and/or Human Rights Commission where other funds are not available; 

4. Government delegations to attend international conferences under the auspices of multilateral or 

international organizations; and 

5. Assistance to any individual or entirely involved in illegal drug trafficking. 

 

Further restrictions on this fund, based on USAID policy restrictions, do not allow: 

1. Building construction; 

2. Vehicle purchase; 

3. Long-term (12 months or more), recurring administrative costs, such as building or equipment 

maintenance, rent, office supplies, or administrative salaries; 

4. Travel outside of the immediate region; 

5. Conferences or workshops that lack a specific and clearly articulated goal; 

6. Research projects without a results-oriented component; 

7. Projects that duplicate other USAID or the former USIS, now Public Diplomacy (PD) programs in the 

cooperating country; 

8. Labor unions (unless human rights related) or projects in support of economic empowerment; 

9. Humanitarian assistance or support for refugees (unless human rights related); 

10. Any activities that do not directly encourage or promote increased adherence to civil and political rights; 

11. Any activities that asses the success or impact of earlier DHRF-funded activities, 

12. Purchase of pharmaceutical of non-U.S. source and origin (except as approved by USAID Washington);  

13. Purchase of pesticides or fertilizers (except as approved by USAID/Washington). 

 

Response to proposals: 

Due to the high volume of proposals, applicants will be notified ONLY IF THEY HAVE BEEN 

SELECTED FOR FUNDING.  We will not notify an applicant or group unless a project is selected.  

Please ensure that your contact information (addresses, names, phone numbers, etc.) is correct.  Application 

forms and materials will NOT be returned to you so please keep a copy for your own records and do not send 

original documents that you would like returned. 

 

General Timetable:  Applications may be received at any time during the year.  Because the funding cycle is 

unpredictable, applications will be reviewed in whatever cycle they are received. 

Review process: The small grants coordinator conducts a preliminary review; presents finalists to the board of 

committee for final review and selection, followed by the second phase of review that may include site visits. 

During this time, the coordinator works with potential grantees on finalizing the activities and budget.  Please 

note that these exercises do not guarantee funding, as some groups may fail to comply with all the requirements.  

Final stage: Based on the findings, the coordinator makes final recommendations to the committee.  Upon the 

committee’s approval, a list of new grantees is formed. Agreements are then signed and grants awarded.   

Last reminder: Before submitting your application, please take the time to review the application thoroughly.  

If this form is incomplete—if all of the questions have not been answered—or if required attachments are 

not included, the application will not be forwarded to the review committee and your project will be 

rejected, regardless of merit. 

Thank you. 

 

Patricia Madigan 

Small Grants Coordinator 
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        Embassy of the United States of America 

Corner of United Nations and Independence 

PO Box 31617, Lusaka, Zambia 
http://zambia.usembassy.gov 

 

The U. S. Democracy and Human Rights Fund (DHRF) 
APPLICATION  

 

Available Free of Charge 
Open Season: applications accepted on an ongoing basis 

      For office use only 

             
 

 
1. Organization Name: …………………………………………………………………………………………………………….….…… 

(Please attach registration documentation, if registered, but do NOT attach organization constitution.) 

Founded on (date): ………………………  Is this organization a start-up? ……………………..………………………….                                                                                                                  

Where (City/Town) organization is located:………………………… (Province): ………….……………………………. 

Organization Objective(s): …………………………………………………..…………………………………………..………… 

………………………………………………………………………………………………………………………………………………………………… 

Activity for which funding is sought.  Briefly describe the activity for which you are applying.  

(Please be concise and Do NOT attach any extra sheets or proposals. 

………………………………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………….……………………….…………………… 

Who will be the participants? ……………..………………………………………………………………………………….… 

How many (estimate)? Female ……………………………………….. Male ………………………………… 

4.  Amount of Request: Please note the total amount (in Zambian kwacha) you are requesting from 

the DHRF.………………………………………………………………………………………………………………………………………………… 

5.  Contact Information: This person would serve as the Project Manager, responsible for 
obtaining invoices, receipts, materials, receiving funding, coordinating the work, and seeing that 
the project is completed on time. (Do NOT attach CV or copy of Zambian ID.) 
Name (First, Last) ………………………………………………………………… Telephone:…………………………………….  
 
Post Address-PO Box, P/Bag, Plot, City/Town:   Fax number: …………………………….…… 
 
……………………………………………………………………………………………… Email: ………………………………………..… 

(If any contact information changes, you must inform the small grants office in writing; failure to keep current contact information on file may result 
in missed funding opportunities.) 

Rec’d on Resp. Sent on 
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6. Proposed Activity Details 

A. How does your proposed activity address the issues of democracy and human rights?   

………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

B. What do you hope the activity will achieve?   

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

C. Where will the activity take place? (City/Town)………………(Province):…………………………… 

Venues (e.g. School, community center, etc.):…………………………………………………………….…... 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

D. What is the timetable for the activity (must be under 12 months)? 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

……………………………………………………………………………………………………………………………………….……… 

E. Have you applied from other funding agencies for the same activity? Yes ………………No………… 

If yes, who? ………………………………………………………………………………………………………………….…………… 

When did you submit your application to them? ……………………………………………………………………… 

F.  Provide a line itemized budget for completing your project. Again, be concise and use only 
the space provided.  Do not attach additional pages or invoices/proformas. 

 
Item        Estimated Cost in Kwacha 

…………………………………………………………………………………………………………………………………..….……………. 

……………………………………………………………………………………………………………………………………….…………… 

……………………………………………………………………………………………………………………………………….…………… 

……………………………………………………………………………………………………………………………………….…………… 

……………………………………………………………………………………………………………………………………….…………… 

……………………………………………………………………………………………………………………………………….…………… 

       Total budget __________________________________ 
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7. Describe past activities, similar to the one to which you are applying, that demonstrates how 

you or the organization have/has done successfully in the past. 

Activity 1: When?  From (date) ………………………to (date)……………………………….………………….…………  

Where? ………………………………………………………………………………………………………..………..……………………..                                                                                                                                  

Who were the participants and how many? .…………………………………………………………..…….……..……….                                                                                                     

What was the activity about? …………………………………………………………………………………..………….………….    

…………………………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………….……………………….………………

………………………………………………………………………………………………………………….……………………….……………… 

How was the activity funded? …………………………………………………………………………………………………..……. 

Activity 2: When?  From (date) ………………………to (date)……………………………….………………….…………  

Where? ………………………………………………………………………………………………………..………..……………………..                                                                                                                                  

Who were the participants and how many? .…………………………………………………………..…….……..……….                                                                                                     

What was the activity about? …………………………………………………………………………………..………….………….    

…………………………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………….……………………….………………

………………………………………………………………………………………………………………….……………………….……………… 

How was the activity funded? …………………………………………………………………………………………………..……. 

Activity 3: When?  From (date) ………………………to (date)……………………………….………………….…………  

Where? ………………………………………………………………………………………………………..………..……………………..                                                                                                                                  

Who were the participants and how many? .…………………………………………………………..…….……..……….                                                                                                     

What was the activity about? …………………………………………………………………………………..………….………….    

…………………………………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………….……………………….………………

………………………………………………………………………………………………………………….……………………….……………… 

How was the activity funded? …………………………………………………………………………………………………..……. 

 

8. References: Please list three references and provide a letter from each of them.  All references 

must: 

1. Identify their relation to the project coordinator and/or the organization. 

2. Cite specific examples that validate the ability of the project coordinator and/or the 

organization to implement the project.  
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Attach the letters with this application. 

Name 1:…………………………………………………………………………………………..…… 

Name 2:………………………………………………………………………………………………… 

Name 3:………………………………………………………………………………………..………  

 

Your name: (print)………………………………………………..………………………..……   

 

Signature:……………………………………………………………..     Date:……………………………….. 

 

Check List 

Please be sure that you have attached the following documentation, whichever applicable. 

Attachment 1: Registration of your organization. 

Attachment 2: Three letters of references. 

 

Please DO NOT attach any unrequested documents, such as project proposals, or proformas!  

Also, do not attach any original documents, as no part of this application will be returned. 

 


